County: Keep original 		Request Form
Note: Requestors are not required to use this form. The county may complete one for recordkeeping if not used. 

and provide copy of both 
sides along with Public 
Summary, to requestor 
at no charge.

[bookmark: _GoBack][image: ]Mason County Sheriff’s Office
302 N Delia St.
Ludington, MI  49431
Tel: (231) 843.3475; Fax: (231) 843.1814
Email:  sheriff@masoncounty.net
 
FOIA Request for Public Records
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et seq.

Request No.: Click or tap here to enter text.                                       Date Received:	Click or tap here to enter text.	 	     Check if received via: ☐  Email   ☐  Fax    ☐  Other Electronic Method

Clerk’s Initials: Click or tap here to enter text.		Date delivered to junk/spam folder: Click or tap here to enter text. Date discovered in junk/spam folder: Click or tap here to enter text.

(Please Print or Type)                                                                      
	Name Click or tap here to enter text.
	
	Phone Click or tap here to enter text.

	Firm/Organization Click or tap here to enter text.
	
	Fax Click or tap here to enter text.

	Street Click or tap here to enter text.
	
	Email Click or tap here to enter text.

	City Click or tap here to enter text.
	State Click or tap here to enter text.
	Zip Click or tap here to enter text.


                     
Request for:         ☐ Copy	        ☐ Record inspection          ☐ Subscription to record issued on regular basis

Delivery Method:     ☐  Will pick up       ☐  Mail to address above       ☐  Email to address above   

☐    Deliver on digital media provided by the county: Click or tap here to enter text.

Note: The Sheriff’s Office is not required to provide records in a digital format or on digital media if the county does not already have the technological capability to do so.

Describe the public record(s) as specifically as possible. You may use this form or attach additional sheets:

	Complaint #: Click or tap here to enter text.

	Date/Time of Complaint: Click or tap here to enter text.

	Type of Incident: Click or tap here to enter text.

	Location of Incident: Click or tap here to enter text.

	Any other Information that may be helpful in locating the requested information: Click or tap here to enter text. 

	

	Consent to Non-Statutory Extension of County’s Response Time
I have requested a copy of records or a subscription to records or the opportunity to inspect records, pursuant to the Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et seq. I understand that the county must respond to this request within five (5) business days after receiving it, and that response may include taking a 10-business day extension. However, I hereby agree and stipulate to extend the county’s response time for this request until: ________________ (month, day, and year).

	Requestor’s Signature Click or tap here to enter text.
	Date Click or tap here to enter text.



UD-009(Complete both sides) 

Michigan State Police

RELEASE OF MOTOR VEHICLE CRASH REPORT REQUEST FORM
AUTHORITY; MCL 257.503; COMPLIANCE: Required

	
This form is required to be completed when a request is made for a motor vehicle crash report within 30 days from the date it was filed. This form is not required for requests made more than 30 days after the date the motor vehicle crash report is filed. 

PROHIBITED CONDUCT PURSUANT TO MCL 257.503 – For 30 days after the date a motor vehicle crash report is filed with a law enforcement agency, a person may only access the report. If the person or organization files a statement indicating that from the time the person or organization is granted access to the report until 30 days after the date the report is filed, the person or organization acknowledges that the person or organization is prohibited from doing either of the following:

a. Using the report for any direct solicitation of an individual, vehicle owner, or property owner listed in the report.
b. Disclosing any personal information contained in the report to a third party for commercial solicitation of an individual, vehicle owner, or property owner listed in the report. 

The person or organization signing below acknowledges that the person or organization is prohibited from doing either of the above. Violation of this statute is a misdemeanor, punishable by a fine and imprisonment. 

This form shall be retained at the work site in accordance with the accordance with the departments approved retention schedule.


	Motor vehicle Crash Report Number: Click or tap here to enter text.
	Date: Click or tap here to enter text.

	
Requestor’s Signature: Click or tap here to enter text.
	Printed Name: Click or tap here to enter text.
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Complaint #:   Click or tap here to enter text.  

Date/Time of Complaint:   Click or  tap here to enter text.  

Type of Incident:   Click or tap here to enter text.  

Location of Incident:   Click or tap here to enter text.  

Any other Information that may be helpful in locating the requested information:   Click or tap here to enter text.    

 

Name   Click or tap here to enter text.   Phone  Click or tap here to enter  text.  

Firm/Organization   Click or tap here to enter text.   Fax   Click or tap here to enter text.  

Street   Click or tap here to enter text.   Email   Click or tap here to enter text.  

City   Click or tap here to enter text.  State   Click  or tap here  to enter  text.  Zip   Click or  tap here to enter text.  

